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IHOJIO’KEHHUE 7812
0 3alHTe, XPAaHEeHHH, 00paboTKe H NMepeaaye NEPCOHANbHBLIX JaAHHBIX

PabOTHHUKOB MYHHIIHIIAJILHOIO ABTOHOMHOTO AOIIKOJILHOI0
oGpasoBaTebHOro y4pexaeHus «Jderckmii cax Ne 43 «BypaTuno»
00epa3BUBAIOIIEr0 BH/AA C IPHOPHTETHBIM OCYIIECTBICHHEM AeATeIbHOCTH
1m0 (pM3HYeCKOMY PA3BUTHIO BOCIIUTAHHUKORB

1. O6mue nosoxeHUus

1.1. Hacrosmee Ilonoxenue no o6paboTKe MepCOHATBHBIX JAHHBIX PAGOTHUKOB
(nanee - Tlomoxenue) MAJIOV «Jetckuii can Ne 43  «BypaTuHO»
o0llepa3sBUBalOIIer0o  BUAAa €  IPUOPUTETHBIM  OCYIIECTBIEHHEM
HeSTeIbHOCTH IO (GU3MYECKOMY Ppa3BHTHIO BOCITUTAHHWKOB (jajee Io
tekcty - JIOVY) paspaboraHo B cOOTBeTCTBUH ¢ TpymOBEIM KOAEKCOM
Poccuiickoii ~ ®enepaumu, KoHnctutymueit Poccuiickoit ®@enepauun,
I'paxxmanckum kogexcom Poccuiickoit @eneparinu, PejtepaibHbIM 3aKOHOM
«O6 wuHbopmaruu, HWHOOPMALKMOHHBIX TEXHOIOTMSIX U O 3alluTe
nHopmannn», PemepanbHbBIM 3aKOHOM «O TIEPCOHANBHBIX JaHHBIXY,
IIpaBHiiamMu BHYTpPEHHETO TpyA0Boro pacnopsaka JJ0VY.

1.2, Henp paspaborku IlonoxeHus — omnpeneneHne nopsaka o6pabOTKM
NIEPCOHANBHBIX HaHHBIX paboTtHukoB JIOV; obecnedeHue 3alUTHI [IpaB U
cBobon paboTHukoB JIOY mpu 00paboTke WX TNMEpPCOHANBHBIX JAaHHBIX, a
TaK)X€ YCTAHOBJICHWE OTBETCTBEHHOCTHM JIOKHOCTHBIX JIHLl, HMEIOIIUX
JIOCTYIT K TIepCOHAJIBHBIM JaHHbIM paboTHUKOB JIOY, 3a HEBBINMOJHEHHE
TpeOOBaHMWI HOPM, PEryIUpPYIOIUX O0OpabOoTKy M 3amUTy IMePCOHATbHBIX
NAHHBIX.

1.3. Tlopsimok BBOMA B neiicTBue U u3MeHeHus [ lonokeHus.

1.3.1. Hactosimee [lonokenne BcTymaeT B CHUIy C MOMEHTa €ro YTBEPIKIEHUs
3apenyrommM  JIOY u  neiictByer OeccpodHO, OO 3aMeHBl €ro HOBBIM
IlonoxxeHnuem.

1.3.2. Bce usmenenus B IlonoxeHnne BHOCATCS TIPUKA30M.

1.4. Bce paboraukm JIOV nomxkubl OBITH O3HAKOMJIEHBI C HACTOSIIUM
[lonosxeHueM 1o pocnuch.

1.5. PexnMm KOHQHMIAEHLMAIBHOCTU [EPCOHAIBHBIX [aHHBIX CHHUMAeTCs B
Coy4yasx MX OOE3NMYMBAaHMA M IO UCTEUEHHUH 75 JIeT CpOKa HUX XpaHeHWs,
WM IIPOJJIEBAETCS HA4 OCHOBAaHMM 3aKJ/IIOUEHHUS] JOKCIEPTHOH KOMHCCHHU
JIOV, eciii ©HOE He OmIpeaeseHO 3aKOHOM.



2.1.

2. OcHOBHBbIE NIOHSITHS U COCTAB MEPCOHAJBbHBIX TAHHBLIX PAGOTHHKOB
Jns ueneit Hactosiiero [1oy10)keHUs UCMONB3YIOTCS CIEAYIONIHE OCHOBHBIE
HOHSITHUS:

NepcoHaNbHBIE JaHHBIE pabOTHHKA — JMr00as uHbOpMaus OTHOCAMIAACS K
ONpPENeICHHOMY WM OIpeleNsseMOMY Ha OCHOBAHWM Takoi HHbopMaInu
paGOTHUKY B TOM 4YHCIe ero (GpaMuius, UMs, OTUYECTBO, I'OJ, MECALl, AaTa U
MECTO PpOXIEHHUsA, aapec, CceMeiiHoe, COLHATbHOE, HWMYIICCTBEHHOE
oJOXKeHUe, oOpasoBaHue, mpodeccus, AOXONbl, Apyras HHGOpMaLus,
HeoOxonuMas paboToaaTeNIO B CBSA3H C TPYAOBBIMU OTHOIIIEHUSAMU;
00paboTKa MepCOHANBHBIX JAaHHBIX — cOOp, cUCTeMaTHh3alus, HAaKOIUIEHHUE,
XpaHeHWe, yTouyHeHHWe (OOHOBIeHHWE, W3MEHEHHE), HCIONIB30BaHHE,
pacrnpocTpaHeHue (B TOM 4YHcie nepenada), obesnnunuBanue, OJIOKUpoBaHUE,
YHUUYTOXXEeHUE IepCOHANBHBIX JaHHBIX padoTHUkoB IOV
KOH(l)I’I,[[GH]_[I/IaHbHOCTB IIEPpCOHAJIBHBIX  JdHHBIX — o0s3arTebHOE JJIA
co0MI0eHUsl HA3HAYEHHBIM OTBETCTBEHHBIM JIULOM, [TONYUYUBLIUM AOCTYI K
NepCOHANbHBIM JaHHbIM pa0OTHUKOB, TpeOOBaHHE He [ONyCKaTh HX
pacnpocTpaHeHust 0e3 coriacus pabOTHMKAa WJIH WHOTO 3aKOHHOTO
OCHOBaHMUS;

pacnpocTpaHEeHHE IEePCOHAJIBHBIX NAaHHBIX — JCHCTBHSA, HaAllpaBJICHHBIC Ha
nepenavyy TIePCOHANBHBIX JAaHHBIX pPabOTHUKOB OIpeAeeHHOMY Kpyry
nuan(nepegada  [EPCOHANBHBIX  JAHHBIX)  WJIM  O3HAKOMIIEHHE  C
MepCOHANIBHBIMU JaHHBIMH HEOTPaHWYEHHOT'O0 Kpyra JIMI, B TOM YHCIE
00HapoJI0BaHUe EPCOHAIBHBIX TaHHBIX Pa0OTHHUKOB B CpEeACTBAaX MacCOBOM
HH(l)OpMaI_[HH, pasMeIllEeHHUuE B HH(I)OPMallHOHHO—TGJ’IGKOMM}’HHK&HHOHH}:IX
CETAX MUK MpeaoCTaBJI€HHE JOCTYIIA K IIEPCOHAIIBHBIM JTaHHBIM pa6OTHHKOB
KaKAM-JTHOO MHEIM CITOCOOOM;

HCIIOJIb30BaHWE MEepCOHANBHBIX MJaHHBIX — JeMcTBUS (omepanuu) cC
[IEPCOHATBHBIMUA [TaHHBIMHU, COBEpLIAeMble J0JDKHOCTHhIM junoM JIOY B
LEeJsIX [OPUHATUS  pPelleHUud WMJIM  COBEPIUEHUS WHBIX  JIEHUCTBUM,
[IOPOXK/IAIOIINX FOPUINYECKAE IIOCIEACTBUS B OTHOIIEHUU DPAOOTHUKOB
a100 MHEIM 00pa3oM 3aTparMBalOIIMX HMX IpaBa M CcBOOOJBI WM IpaBa U
c¢BOOOBI APYTUX JIULI;

OI0KMpOBaHHE TEePCOHATBHBIX HAaHHBIX — BpEMEHHOe MpeKpalleHue coopa,
CHCTEMAaTH3allii,  HAKOIUIEHWS,  MCIIOJIb30BaHUs,  paclpoCTpaHeHUsd
NepPCOHAIBHBIX IaHHBIX PaOOTHHKOB, B TOM YHCIIE X ITepeladu;
YHUYTOXKEHHE TIE€PCOHAJIBHBIX JAHHBIX — ,E[GflCTBHS[, B pe3yjibTaTe KOTOPLIX
HEBO3MOXXHO BOCCTAHOBHTEH COJIEp)KaHUE IEPCOHAIBHBIX JIaHHBIX B
HH()OPMAIIMOHHON CHUCTEMe IIePCOHANBHBIX JaHHBIX PaOOTHMKOB WU B
pe3ynpTaTe  KOTOPBIX  YHHMYTOXKAIOTCS ~ MaTepHajlbHble  HOCHUTEIHU
MEPCOHANIBHBIX TaHHBIX PaOOTHUKOB,

00e3THUNBaHUE [IEPCOHAIBHBIX JIaHHBIX — JEMCTBUSI, B pe3yJIbTaTe KOTOPBIX
HEBO3MOXKHO OIpENe]IMTh [PHHAJIEKHOCTh I[I€PCOHABHBIX JaHHBIX
KOHKPETHOMY PaOOTHHUKY;
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Sidal.

OOLIEIOCTYIHbIE MEPCOHAJIbHBIE JAHHBIE — NICPCOHATIbHBIE JaHHbIE, AOCTYII
HCOTPaHWYEHHOrO Kpyra JIML K KOTOPBIM TNPENOCTaBI€H C COIIACHS
pabOTHUKA MK Ha KOTOPbIe B COOTBETCTBHH C dbenepanbHBEIMU 3aKOHAMHE He
pacnpocTpaHsieTcsl TpeOOBaHHE COOTIOEHHS KOH(MHIEHIINAIBLHOCTH,
HH(OpMaNus — cBeleHHus — (coobImeHus, JaHHbIE) HE3aBHCHMO OT (DOPMBI
UX IIpeCTaBICHH

AOKYMEHTHUPOBaHHass HH(pOpMaIMs — 3a)UKCHPOBAaHHAS HA MaTepuarTbHOM
HOCHTENIC TIyTeM JNOKYMEHTHPOBaHHMs HMH(OpPMaLis C peKBH3HUTaMH,
TIO3BOJIAIOIIMMH ONIPCAEUTE TaKyl0 MH(GOPMALHUIO, WM €€ MaTepHAIbHbIH
HOCHTEb.

B cocras mepcoHanbHBIX NaHHBIX paGOTHHKOB HOY BXomsT moKyMmeHTHI,
COZEpXaHHe HH(POPMALMIO O MACHOPTHBIX JaHHBIX, 00pa3zoBaHUU,
OTHOLICHHH K BOWHCKOW OOS3aHHOCTH, CeMeHHOM IONOKEHUH, MecTe
KHTEIIBCTBA, COCTOSHUM 3I0POBbi, a TakXe O NpEeAbIAYIIHX MEeCTax WX
paboThI.

Kommuieke  noxymeHTtoB, compoBoxparommuii nporece  oopMIIeHHs
TPYAOBBIX OTHOWIEHUH paboTHuka B JIOV mnpu ero npueme, mepesose u
YBOJIBHEHUH.

Wudopmanus, npencrasnsemas paGoTHHKOM IIPH TOCTYNJIEHUH Ha paboTy B
A0V, nomxHa wuMets JOKYMEHTallbHy10 ¢opmy. Ilpm 3axmouenuwn
TPYZLOBOTO 1OroBOpa B COOTBETCTBHH €O CT. 65 TpymoBoro komekca
Poccuiickoli ®enepamuu nuuo, MOCTyNAaoLlee Ha paboTy, mpenbsBisSeT
paboromareo:

— TacnopT WM MHOM JOKYMEHT, yJOCTOBEPSIONTHI TMIHOCTD;

— TPYAOBYIO KHUKKY;

— CTpaxoBOC CBUJIETEIbCTBO FOCY1apPCTBEHHOIO IIEHCHOHHOIO CTPAXOBAHUSL,

— /OKYMEHTBI BOWHCKOI'O y4deTa — JJIi BOGHHOOOSI3aHHBIX M JIMILI, ITOUIEXKALINX
BOMHCKOMY YYETY;

— JIOKyMEHT 00 00pa3oBaHHH, O KBaIU(GUKAINH MIH HAIMYUM CIHElHAbHBIX
3HaHMH — IPH MOCTYIUIEHHH Ha paboTy, TpeGyIoNmyo creluanbHbIX 3HAHMIL
WJIK CIIELIHAJIbHOM MOATOTOBKY;

— CBHICTENBLCTBO O NpucBoennu MHH.

2.3.2. llpu odopmnenun pabotHuka B JIOV pabOTHHKOM OT/Mena KaapoB

3anonHsieTcss  yHuduuuposanHas Gopma T-2  «JIuyHas KapTo4ka
paboTHHKa», B KOTOPOH  OTPaXKAIOTCS Cleayrolle aHKeTHhIE U
buorpaduueckue naHHbIE pabOTHUKA:

— O6ume ceepenuss (PUO paborHuka, mata POXIEHUSI, MECTO PONKIECHHUS,
TPaXXIaHCTBO, 00pa3oBaHue, Npodeccus, cTax paboTEl, cemeliHOe MOJIOXKeHue,
[IaCIIOPTHBIE NaHHEIE);

— CsezeHHUS 0 BOUHCKOM yYeTe,

— [aHHbIe 0 Ipueme Ha paGory.

B naneheiinem B THYHYIO KAPTOUKY BHOCSATCS:

— CBEJIEHH: O MepeBoJiax Ha JIPYyryio pabory;

— CBeleHus 00 aTTecTaluu;



— CBEJIeHHS O IOBBIIIEHHH KBATH(HUKALIUH;

— cBeAeHHs 0 npodeccroHaNbHON MepernoAroTOBKe;

— CBeleHMs O Harpajax (MOOIIpPEeHNsX ), MOYETHBIX 3BaHUAX;
— cBeJeHHs 00 OTITyCKax;

— CBEJEHHS O COIMANIbHBIX IapaHTHIX;

— CBEJIEHHUS O MECTE JKUTEJIBCTBA U KOHTAKTHBIX Tele(oHax.

233,

B otnene kaapoB IOV co3paroTcs M XpaHATCS CICAYIOLIME TIPYINbI
NOKYMEHTOB, COJcpiKalllie MAaHHble O pabOTHWKAX B EOUHHYHOM HIH
CBOJIHOM BUJIE:

2.3.3.1. JIOKyMEHTHI, coOJepXXalllie TepCOHalbHbIC JaHHble pPabOTHUKOB

(KOMIUTeKTHl JIOKYMEHTOB, COIPOBOXIAIOIINE TpoIecc O(OpMIICHUS
TPYIOBBIX OTHOIIIEHHWH TIpH TIpHeMe Ha paboTy, NepeBole, YBOJIbBHEHUH;
KOMIUIEKT  MaTepuajioB IO  aHKETHUPOBAHUIO,  TECTHPOBAHMIO;
MIPOBEeJIeHUIO coOeceI0BaHUi ¢ KaHAUAAaTOM Ha JIOIDKHOCTh; MOANUHHUKH
U KOMWH TPUKA30B IO JUYHOMY COCTaBy; JIUYHBIC Jena U TPYHOBbIE
KHIOKKA paOOTHHWKOB; Jiefia, COAEpIKalllie OCHOBaHUsA K IIpHUKasy II0
JUYHOMY COCTaBy; Jena, COIepKalllie MaTepualbl MO aTTecTalluH
pabOTHUKOB; CIyXeOHBIX pacclie1oBaHUid; CITPaBOYHO-
WHQOPMALIMOHHBIN OaHK JaHHBIX II0 IEPCOHATY (KapTOTEKH, KypHabl);
MOJJMHHUKA M KOMHH OTYETHBIX, AHAJUTHYECKMX U CIPaBOYHBIX
MaTepualioB, IlepenaBaeMbiXx pykoBoacTBy JOVY, pykoBoauTensMm
CTPYKTYPHBIX TMOJpa3[ejeHNil; KONMMM OT4YeTOB, HAaNpaBIsIEMBIX B
rocyJlapCTBeHHbIe OpraHbl CTAaTUCTUKH, HaJIOrOBBIE  HWHCIEKLHU,
BEILLIECTOSIIIIME OPTaHbl YIIPABIECHUS U IPyTHE YUPEKICHHUS ).

2.3.3.2. JOJDKHOCTHbIE HHCTPYKLHM pabOTHUKOB, IPUKa3bl, PaCIHOPSKEHUS,

3l
3.1.1.

3.1.2.

ykazanusi pykooactBa JOVY); NOKYMEHTHI IO IJIAHUPOBAHUIO, YYeTy,
aHaJIM3y U OTYETHOCTH B YacTH paboTsl ¢ nepconanom JJ0OV.

3. C6op, 00paboTKa H 3a1UUTA NePCOHANBHBIX JaHHBIX

[TopsioK MOTy4YeHUs NEPCOHAIBHBIX JaHHbBIX

Bce mepconanbHble aaHHble paborHuka JIOVY ciemyer mojydarb y HETo
camoro. Eciu mepcoHalbHBEIe MaHHbIE paOOTHHUKA BO3MOXKHO IIOJYYHTH
TOJILKO Y TPEThEH CTOPOHEI, TO PAOOTHHK JOJDKEH OBITh YBEJIOMIIEH 00 3TOM
3apaHee, W OT HEro [O/DKHO OBITh IOJIYYEHO IHMChbMEHHOE COrjlacHe.
JToIKHOCTHOE JIHLO padoTojaTels HOJKHO coobmuTs pabotHuky JOV o
Hensx, IMpeanoliaraeMbIX  HCTOYHHKAX M crmocobax — MoJiydeHust
MEPCOHANBHBIX NAHHBIX, a TaKXKe O XapakTepe MOMIeXKAIlUX IOIyYSHHIO
MepCOHANBHBIX ~JaHHBIX M TOCIEJACTBUAX OTKaza pabOTHHMKa JaTh
MAChMEHHOE COoTJIacHe Ha UX MOJIyYeHHE.

PaGoTonmarenns He MMeeT MpaBa MoyydaTb U 0OpabaTeIBaTh NEPCOHAIBHEBIE
nanHble pabotHHka IOV o ero pacoBoi, HAMOHAIBHOH NPHHAJIEKHOCTH,
MOJUTHUECKUX B3TUIAAAX, PENUTHO3HBIX HIH (GUIOCOPCKHX yOexKIeHHSIX,
COCTOSIHMM 3IOpPOBbsI, WHTUMHOHM >XM3HU. B ciydasx, HENOCpeACTBEHHO
CBSI3aHHBIX C BOMPOCAMM TPYIOBBIX OTHOLICHHI, B COOTBETCTBHH CO CT. 24



Kouctutyuun Poccuiickoit @enepauun, padboroareis BIpaBe MoOJaydaTh U
o0pabaTeiBaTh JaHHBIE O HAaCTHOH XKM3HM PaOOTHMKA C €ro MUCEMEHHOIrO
corJyiacusl.

O6paboTKa YKa3aHHBIX [EPCOHATBHBIX JaHHBIX paboTHMKOB paboToxarenem
BO3MOKHA TOJIBKO C HX COIJIACHS B CIEAYIOLIUX Clydasix:

nepcoHaIbHbIe JaHHbIE ABIAIOTCS O0IIEIOCTYITHBIMH;

TlepcoHaNbHbIe JaHHBIE OTHOCATCS K COCTOSIHHIO 3/I0pOBbSi pabOTHHKA, U HX
obpaboTka HeoOXoxWMMa I 3alllUTBl €ro >KU3HHW, 3I0POBbS WM HWHBIX
JKU3HEHHO BaXKHBIX MHTEPECOB, JTUOO KM3HU, 3/I0POBbS WUIIN HHBIX XH3HEHHO
BaKHBIX HHTEPECOB JAPYrHX JIMI, W TMOJlydeHHe corjachs paboTHHKa
HEBO3MOXHO;

no TpeGOBAHHWIO YIIOJHOMOYEHHBIX TOCYJapCTBEHHBIX OPraHOB B Cly4asX,
[IpeyCMOTPEHHbIX (hesepallbHbIM 3aKOHOM.

3.1.3. Pa6Gotonarens BrnpaBe 00pabarhiBaTh [IEPCOHANBHBIE AaHHbIE PaOOTHUKOB

TOJBKO C HX IIHCBMCHHOT'O COTJIACHA.

3.1.4. [lucbMeHHOe corjacue paboTHHKA Ha 00paboOTKy CBOMX IEPCOHAIBHBIX

JNAHHBIX JT0JKHO BKJIFOYATh B ce04:
QaMUINIO, UM, OTYECTBO, ajpec CyOBeKTa NepCOHAILHBIX JaHHBIX, HOMEp
OCHOBHOTI'O JIOKYMEHTa, YIOCTOBEpPSIOIIEro €ro JHUYHOCTh, CBEIASHHS O Jare
BBIZJAYM YKA3aHHOTO JOKYMEHTa U BbIIABIIEM €70 OpraHe;
HaumenoBanue (haMIIHIO, UMsI, OTYECTBO) U aJpeC olepaTropa, Molyqdaroiero
corilacue cyobeKTa IepCoHalIbHbBIX TaHHBIX,
Ilens 06paboOTKU NEPCOHAIBHBIX JIAHHBIX;
ITepeueHb MEPCOHATBHBIX AAHHBIX, HA 0OpabOTKY KOTOpBIX AAeTCs coriacue
cyOBeKTa NepCOHANbHBIX TaHHBIX;
[lepeueHb OeHCTBUI C TEPCOHANBHBIMHU JIAHHBIMH, Ha COBEpILEHHE KOTOPbIX
jaercs corjacue, oOIlee ONUCAaHWe HCMONb3yEeMBIX ONEPATOPOM CIOCOO0B
06paboTKU MePCOHANIBHBIX NaHHBIX;
Cpok, B Te€4eHHE KOTOPOro JAeHCTBYET coriacue, a Takike MopsiioK €ro OT3blBa.

dopMy 3asBIIeHHs] O coryiacuu paboTHHMKa Ha 00paboTKy MepCOHANBHBIX MaHHBIX
cm. B IIpunoxxenuu 1 k HacTosiueMy IlosioxeHuto.
3.1.5. Cornacue pabOTHHKA He TpeOyeTCs B CIIEAYIOMIMX CITyqasix:

1)

2)

3)

00paboTKa NMepCOHANBHEIX JaHHBIX OCYILIECTBIISETCS HA OCHOBAaHUU Tpynosoro
konekca P® win uHoro PenepanbHOro 3aKOHa, YCTaHABIWBAIOLICTO €€ Lielb,
YCIIOBHS TTOTYYeHHUs ePCOHAIBHBIX JaHHBIX U KPYT CyOBEKTOB, NEPCOHAIILHEIE
IaHHBIE KOTOPBIX MOJUIeXKaT 06paboTKe, a TaK)Ke ONpPe/Ie/ISFOIIEeTO ITOTHOMOYHS
paboTonarens;

00paboTKa TEepCOHANBHBIX JAHHBIX OCYIIECTBISASTCS B LEJAX MUCIIOIHEHUS
TPYAOBOIO 10r0BOPA;

06paboTKa TepCOHATbHBIX NaHHAIX OCYIIECTBISAETCS IS CTATUCTHYECKUX HIIH
HUHEIX HAydHBIX Lelleff TpH YCIOBHHM 00A3aTENILHOIO 00e31UYuBaHus
MePCOHANBHBIX JaHHBIX;



4) o6paboTka NMepCcoOHaNbHBIX JaHHBIX HEOOXOAUMa ISl 3aIUThI )KU3HU, 3J0POBbs
WM UHBIX YXU3HEHHO Ba)XXHBIX WHTEpecoB pa0OTHHKA, €CIM IONy4eHHUE ero
COrJIacusi HEBO3MOJKHO.

3.2:

3.2.1.

ITopsimox 00paboTky, nepeavy U XpaHEeHUsl IePCOHAIbHBIX JaHHBIX.
Pabotauxk JAOVY mnpenocrtaBiseT pabOTHUKY OTAeNa KagpOB OpraHu3alluu
noctoBepHble cBeaeHus o cebe. PabotHuk otnena xanpos JIOY mposepsier
JIIOCTOBEPHOCTH CBEAEHUM, CBepsisl JaHHbBIC, IPEIOCTaBIeHHbIe PA0OTHUKOM,
C UMEIOLIMMHUCS y pabOTHUKA JOKYMEHTaMH.

3.2.2. B coorBerctBuMu co cT. 86, rn. 14 TK P® B nensax obecniedyeHus IpasB U

c¢Bo0oO JenoBeka u rpaxaanuHa 3apenyromuit [JOY (Paboronarens) u ero
npejacTaBuTesiu pu o6paboTke MepCoOHaNbHBIX JaHHBIX PAOOTHHUKA JOJIKHBI
co0moaaTh cieayromue odmue TpeOoBaHUs:

3.2.2.1. OOpaboTtka [IEPCOHANIBHBIX  JaHHBIX MOJKET OCYILECTBIIATHCS

HCKJIFOYUTENILHO B Lelax odecrieueHus COOFONEHNS 3aKOHOB U MHBIX
HOPMATHBHBIX  IIPaBOBBIX  a@KTOB, CoJeHcTBHs  paboOTHUKaM B
TPYIOYyCTpOMcTBe, OOYyUeHHH M MPOJABWKEHUH IO ciayxObe, s
obecrieuenns TMYHOM 6e30MacHOCTH pabOTHUKOB, KOHTPOJISI KOJIUYECTBa
M KadecTBa BBEIMIOJNHAeMON paboThl u ofecredeHuss COXPaHHOCTH
HMYIIECTBA.

3.2.2.2. Tlpu omnpemenenun o0beMa H  colepikaHMi  0OpabaTbIBAEMBIX

MepCOHANIbHBIX JaHHBIX PaboTomarenb HO/DKEH pPYKOBOACTBOBATHCS
Konctutrynueit Poccuiickoit  @enepaunu, TpydoBeIM  KOAEKCOM
Poccuiickoit ®enepallii ¥ HHBIME (eepalbHbIMU 3aKOHAMH.

3.2.23. Ilpy TNpUHATAM pelIeHUi, 3aTparuBalOIUX HHTEepechl paboTHHKA,

PaGoTomarens He UMeET MpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JaHHBIX
pabOTHHWKA, IMOJyHYeHHBIX  MCKIIOYMTEIBHO B pe3ylbTare  HX
aBTOMAaTH3UPOBAHHOH 00pabOTKH HIIH 3JIEKTPOHHOTIO MOJIYyYEeHHs.

3.2.2.4. 3amura TIepCOHANBHBIX JaHHBIX paOOTHHKa OT HENPaBOMEPHOIO HX

WCIIONB30BaHUS WM YyTpaThl obecreyuBaeTcsi PaGoTonmareneMm 3a cuer
€ro CpeJICTB B MOPs/IKS, YCTAHOBIEHHOM (heepallbHbIM 3aKOHOM.

3.2.2.5. PaGoTHWKM M HX TMPEICTABUTEIH HOOJDKHBI OBITh O3HAKOMIIEHBI IOJ

pacnucky ¢ gokymentamu JIOVY, ycraHaBiIWBarOIIMMH ITOPSIOK
06paboTKK MepCOHANBHBIX JaHHBIX PAOOTHUKOB, a Takxke 00 UX MpaBax
00SI3aHHOCTSAX B 3TO# 001IacTH.

3.2.2.6. Bo Bcex caydasx OTKa3 pabOTHHUKa OT CBOMX IIpaB Ha COXpaHEHHE U

4.1.

4.1.1.

3alIUTY TalHBI HEIEUCTBUTEIIEH.

4. Ilepenaya U XpaHeHUe NEPCOHATbHBIX JaHHbIX
Ilpu nepemade MMepCOHAIBHBIX MAHHBIX paboTka Paboronatens MOIDKEH
co0Ir01aTh Cieayolme TpeOoBaHu.
[lepcoHaibHBIE JaHHBIE PabOTHHKA He NepelaloTcs TPEeThed CTopoHe 6e3
MHCBMEHHOIO coryiacusi padOTHHKA, 32 MCKIIOUYEHHEM CJIy4YaeB, KOrjaa 3TO
HeoOXOAUMO B IIENAX IIPeAyNpexIeHUs YIpo3bl KU3HH H 3J0pPOBBIO
paboTHHKA, a TAaKXKe B CIIydasx, yCTaHOBJIEHHBIX (he/iepabHBIM 3aKOHOM.



4.1.2.

4.1.3.

4.1.4.

4.1.5.

4.1.6.

4.1.7.

4.2.
4.2.1.

4.2.2.

4.3.

He coo0mares mepcoHajbHBIE JIaHHblE PaDOTHHKAa B KOMMEPYECKHX LEIX
6e3 ero mnmchbMeHHOTo cornacusi. OOpaboTka ITepcOHalbHBIX JaHHBIX
paBGOTHHUKOB B LIEJISAX MPOJIBIKEHUs TOBapOB, paboT, yciIyr Ha PhIHKE ITyTeM
OCYIIECTBIEHHS NPSAMBIX KOHTAKTOB C TOTEHIMAIbHLIM MOTpeOuTENeM C
MOMOILBIO CPEICTB CBA3U JOILYCKAETCS TOJBKO C €ro MpeIBaAPUTEIIBHOIO
coTJIacHsl.

[IpemynpeauTh JHIL, MOJYYMBLIAX [EPCOHAIbHbIE NaHHBIE PAbOTHHKA, O
TOM, 4YTO DTH JaHHBbIE MOTYT OBITH HCIOJIB30BaHbl JIWIIb B LENAX, IJIS
KOTOPBIX OHU COOOINEHBI, U TpeOOBaTh OT ITUX JIMI NOATBEPKACHHUS TOTO,
4TO 3TO ImpaBwio coOiroAeHo. JIMia, 1oay4YMBIINE MTEPCOHANBHEBIC JaHHbIC
paboTHHKA, 00s13aHbl cobmonarhb pexuM CEKPETHOCTH
(konbunenuuansaocT). JlanHoe IlosiokeHue He pacnpOCTPaHAETCs Ha
0OMEH NepCOHAILHBIMH TaHHBIMH PAOOTHMKOB B IIOPsiiKe, YCTaHOBICHHOM
(enepalbHBIMU 3aKOHAMH.

OcylecTBIATh Tepeady NMepcoHANBHBIX JaHHbIX pabOTHUKOB B Ipesiesiax
OpraHM3aliH B COOTBETCTBUU ¢ HacToAWMM [lonoxeHuem.

PaspemaTh [OOCTYN K IePCOHAIBHBIM JaHHbIM DabOTHHKOB TOJBKO
CIENMANILHO YIIOJTHOMOYEHHBIM JIMLAM, IIPH 3TOM YKa3aHHbIE JIMIA OJKHBI
UMETh IPABO TIONy4aTh TOJBKO Te IEePCOHANbHBbIE JaHHblE PabOTHHUKA,
KOTOpBIe HEOOXOIMUMBI /Isl BBINIOJHEHUS KOHKPETHOH (yHKLHH.

He sampammpaTh MHGOPMALMIO O COCTOSHHM 370pOBbs pabOTHHKE, 32
HCKJIIOUEHUEM TeX CBEICHHM, KOTOpPBhIE OTHOCATCA K BOIpOCYy O
BO3MO>KHOCTH BBITTOJIHEHHS pa0OTHUKOM TPYIOBOH (YyHKIIHH.

[lepenaBaTh  TE€pPCOHANbHbIC  JaHHBIE  pabOTHHKA  MPEACTABUTENSAM
paGOTHUKOB B MOPS/KE, YCTAHOBIEHHOM TpPyIOBEIM KOJEKCOM Poccuiickoii
denepanuyu, W OrpaHWYMBATL 3Ty HHOOPMALMIO  TONBKO  TEMH
[IlepCOHANBHBIMU  JAHHBIMH ~pabOTHHKA, KOTOpbIE HEOOXOMAMMBI A
BBINIOJIHEHUS YKA3aHHBIMH [IPEACTABUTEIAMH UX GYHKIHH.

XpaHeHKE U UCTIONB30BaHUE TIEPCOHANBHBIX IaHHBIX PaOOTHHKOB.
[TepcoHanbHbIE AaHHBIE paOOTHUKOB 00pA0ATHIBAIOTCS U XPAHATCSA B OTIEIC
KaJpoB.

[TepcoHanbHbIE JaHHBIE PAOOTHHUKOB MOTYT OBITH MOJTY9eHBI, MPOXOIUTH
JanbHelyo o6paboTKy W IepelaBaThCs HA XpaHEHHE Kak Ha OyMajKHBIX
HOCHTEJISIX, TAK U B JJIEKTPOHHOM BHe — JIOKATBHON KOMITBIOTEPHOU CETH H
KOMIIBIOTEpHOM mporpammke «1C: 3apruaTta v KaapbD.

[lpy TONyYeHUH MEPCOHAIBHBIX JaHHBIX HE OT pabotHuKa (3a
HCKITFOUSHHEM CIIy4aeB, €CJIU IIepCOHANBHEIE aHHbIe ObUIH MPEI0CTABICHEI
paboTomaTenio Ha OCHOBaHMM  (elepallbHOro  3aKOHa WM €ClH
IepcoHaNbHBIE aHHbIE SIBISIOTCA OOIMENOCTYNMHBIMEU) paboTomaTenb M0
Hayama OOpaGOTKH TAKMX [EPCOHAIBHBIX JaHHBIX 00s3aH IPETOCTABHTH
paGOTHHKY CIIeIyIOITYI0 MHPOPMALHIO:

— HaumenoBanue ((paMmunus, HMs, OTYECTBO) M ajpec oleparopa HIU €To
TpeCTaBUTENS;

— Ilenb 06paGoOTKH [1€PCOHANBHEIX NaHHBIX U €€ MPaBOBOC OCHOBAHHE;

— TlpeamosnaraeMsle MOJb30BATE/ N [IEPCOHATBHBIX TaHHBIX;
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VYcTaHOBII€EHHEIE HACTOALIUM (I)e,uepaanmM 3aKOHOM TIpaBa CY ObekTa
nepcoHaJIbHbIX JaHHBIX.

5. JlocTyn K NepCOHATIbHBIM IaHHbIM PA0OOTHHKOB

INpaBo AOCTYyIa K NEPCOHAJILHBIM TAHHBIM pabOTHUKOB HMEIOT!
3apenyromuii JIOY;

CoTpyAHUKH OTAENa KaJpOB;

CoTpyIHHKU OyXrajITepHH;

. Pa6oruuk JIOY umeer npano:

5.2.1. Tlony4aTh AOCTYIl K CBOMM NEPCOHANBHBIM IaHHBIM M O3HAKOMIICHUE €

5.2

5.2

582

32

5.3

3.4,

6.1.

HUMH, BKJIIOYAas TpaBo Ha 0e3B03MeE3/(HOE NOJTyYeHHE xomuii mo6oH 3anucw,
cojieprKalliel mepCoHaIbHbIE TaHHbIE PAOOTHHKA.

2. TpeGosath or PaGoTtonareiss yTOYHEHUs, MCKIIOYCHHMA HIIM HCIpaBICHIA
HETOJIHBIX, HEBEpHBIX, YCTapeBUIMX, HEJOCTOBEPHBIX,  HE3AKOHHO
MONy9eHHBIX WM He SBISIOLIMXCS HEOOXONMMBIMHA U PabGoronares
NepCOHAIBHBIX JaHHBIX.

.3. TTony4uarts ot PaGoTonares:

CBEJIGHUs. O JIMIAX, KOTOpble UMEIOT AOCTYI K NMEepCOHanbHBIM JaHHBIM HIIH

KOTOPBIM MOYeT OBITh MPEN0CTaBIIeH TaKOH T0CTYTI;

mepedeHh 00pabaThIBA€MbIX — MEPCOHANBHBIX  JAHHBLIX M UCTOYHUK UX

MOy YEHHS,;

cpoKM 06paGOTKU MEePCOHANBHbIX JaHHbIX, B TOM THCIIe CPOKH HX XpaHeHHs;

CBEEHHMsT O TOM, Kakue IOpHOMHYECKHe TMOCACACTBHA Ul cyOBexTa

[IEpCOHANBHBIX ~ JaHHBIX MOXKET TIIOBJIeYh 33 coboii oOpaboTka ero

[IEPCOHAIBHBIX TaHHBIX.

4. TpeGopaTs m3BelleHHsA PaGoronareneM BeeX ML, KOTOPhIM paHee OBIIH
cOOGIIeHb] HEBEpHbIe WM HEMOJHBIC IEPCOHATBHBIC JAHHBIC, 060 BceX
IPOM3BEICHHBIX B HUX MCKIIOUCHHUAX, HCIPABICHUAX HIIH JTIOTIOJTHEHHSIX.

5. O6xaioBaTh B YIOMHOMOYEHHBIH OpraH IO 3alMTe Ipas cyOBEKTOB
IepCOHATBHBIX JAaHHBIX MM B cysieOHOM TIOpsiiKe HEMpaBOMEPHBIC
neifctBus unu Ge3jedicTBua PabGoromaTens npu 06paboTKe W 3alllUTe €ro
[EePCOHANBHBIX JaHHbBIX.

KormupopaTh ¥ JelaTh BBIACKA MEPCOHAILHBIX JaHHBIX paboTHHKA
paspeluaeTcs HCKIIOUUTENbHO B CIyXeOGHBIX LeNsdX ¢ MHUCBMEHHOIO
paspellleHns HagalbHIKa OT/JeNIa KaapoB.

[lepenaga uHGOpPMAUMK TpPEThEH CTOPOHE BO3MOXHA  TOJBKO npu
MHCbMEHHOM coryiacui pabOTHUKOB.

6. OTBETCTBEHHOCTD 32 HAapylLIeHHe HOPM, pery/JIHpyomux 00padoTKYy H
3AIMTY NEePCOHAJIBHBIX JAHHBIX
PaGoruuku JIOY, BHHOBHBIE B HapyLUIeHHH HOPM, peryJHpYIOLIX
ronyueHne, 06paboTKy M 3aLIUTy MEePCOHANBHBIX NaHHBIX paboTHHKA, HECYT
JMUCIMTUTHHAPHYIO, — AIMHHUCTPATUBHYIO, —TIPaXIaHCKO-NPaBOBYIO MM
YTONIOBHYIO OTBETCTBEHHOCTE B COOTBETCTBUH € ¢enepanbHBEIMHU 3aKOHAMU.



6.2;

Zasenyrommii JIOY 3a HapylleHHMe HOPM, pPEryjiupyroIluX I[OJy4YeHue,
00pabGoTKy ¥ 3allUTy [EPCOHAILHBIX JaHHbIX paboTHWKa, HeceT
aJIMUHHCTPATHBHYIO OTBETCTBEHHOCTH corytacHo cT. 5.27 u 5.39 Kozekca 06
aIMHHHUCTPATHBHBIX IpaBoHapymeHusx Pocculickoii @enepanuu, a Takke
Bo3Mmeluaer  paborHuky — yimep6, IPUYMHEHHBIH  HENpPaBOMEPHBIM
UCIIOJNB30BaHHEM HHQoOpManuy, cojep)Kallleil nepcoHalbHble TaHHbIC
paGoTHUKA.



IMpunoxenne Ne 1

B JIOVY «Jletrckuii cag Ne43 «byparuno»

3ASIBJIEHHUE

0 corjiacHM Ha 00paboTKy NepPCcOHANbHBIX TaHHBIX

S mmwxenommmcasmasica(uitcs), ®.M.0., npoxuparomas(Hi) 1mo aapecy:

[Tacnopr cepus Ne KOra, KeM BBLIaH

* B cooTBeTCTBHE ¢ TpeOboBaHusaMH cTaThi 9 PeaepaabHOro 3akona ot 27.07.06
«O TrepcoHaNbHBIX AaHHBIX» Nel52-D3 noATBepIKIAI0 CBOE corache Ha 00paboTKy
oneparopom LleHTpanpHON OyXranTtepun YrpaBieHHs 00pa3oBaHHS T. B-Canma moux
ITepPCOHANBHBIX JaHHbIX C LENbI0 00eCIIedeH s pacueTa i HadncieH s 3apaboTHOH IIaTsl,
YIITaTHl HATOTOB M BBINOJIHCHHS HHBIX 00A3aHHOCTEN B COOTBETCTBHU C ACHCTBYFOIIHM
3aKOHOJATEIECTBOM.

K nepcoHaibHBIM JaHHBIM, Ha 00pabOTKy KOTOPEIX JaTcs COrJIacHe, OTHOCATCA:
- macmopTHbIe AaHHble padoTnuka, MHH;
- JJaHHBIE CTPAXOBOrO CBUAETENHCTBA TOCY1aPCTBCHHOTO NIEHCHOHHOIO CTPaXOBaHHS,
- TAHHBIE JOKYMEHTOB 00 00pa3oBaHuy, KBaTHGHUKALUN HIIN HATUYMHU CIIEIHAIBHBIX SHAHMH;

- AHKETHbIE JaHHEIE (B TOM YHCIIE CBENEHUA O CCMCHHOM IIOJIOKEHUH, [IepeMeHE dhamunun,
HaJIM4YHe JIeTeH U HKINBEHIIER,

- TOKYMEHTEI O BO3pAcTe MasoJIeTHHX JeTeH u MecTe ux 00ydeHHs;

- IOKYMEHTBI O COCTOSIHMM 3/10POBBsSI IETEH U IPYTUX POJCTBEHHHKOB (BKIJIFOYAs CTIPABKH 00
WHBAJIMIHOCTH, O HAIMYMHA XPOHUYECKHX 3a00/IeBanHii);

- JOKYMEHTEI O COCTOSIHHH 3710POBES (CBeleH s 00 HHBATMIHOCTH, O GepeMeHHOCTH U T.I1.)

- CBEJIEHHSI, COJIEpIKaIIuecs B IPHKa3ax O PHEME, [IEPEBOIAX, YBOILHEHHH, NOBLIICHHH
3apabOTHOM TIATHI, TPEMUPOBAHNH, TIOOIIPEHUAX U B3BICKAHHAX;

- IOKYMEHTHI O MIPOXOKICHUH PaOOTHUKOM aTTeCTAIlH, MOBBIIIEHNUS KBajn(pUKaImm;

- MHBIE JOKYMEHTBI, COJEPIKAIINe CBEICHHUS, HeoOX0oIUMEBIE [/1a pacdeTa 3apad0oTHOH NiaThl,
BEIILIATHI KOMIIEHCAITHHA.

IMpemocTapsaio OnepaTopy NpaBo OCYLIECTBIIATE BCE ACHCTBHSA (omepammuu) ¢ MOUMH
IePCOHANBHBIMU JAHHBIMHU, BKJIFOUas cO60p, CUCTeMATH3AIUIO, HAKOIIEHHE, U3MEHEHHE,
HCIOb30BaHKe, 00e3THUHBaHHAe, 610KupoBaHue, yHIHYTOKeHue. Oneparop Bripase
06pabaTsIBaTh MOH II€PCOHAJbHEIE JaHHBIE [I0CPEICTBOM BHECEHHS MX B DIEKTPOHHYIO bazy



JTAHHBIX, BKJTIOYAs B CITUCKH (peecTphbl) M OTYETHBIE (POPMBI TIPEYCMOTPEHHBIE JTOKYMEHTaMH,
perylaMeHTHPYIOIIUE NIPEIOCTABICHUE OTYETHBIX JaHHBIX (JOKYMEHTOB), U IIpeIaBaTh UX
YIIOJIHOMOYEHHBIM OpraHam.

[TepconanbHble JaHHBIE MOT'YT OBITH TAKIKe HCIIOJIB30BaHbI JUIsl (popMUpOBaHUs OaHKa JaHHBIX
paboTHUKOR 00pa30BaTENbHBIX YUpEkKAEHUN B LiessiX obecliedyeHus ylpaBIeHUs CHCTEMOH
oOpa3zoBaHHs.

CpOK XpaHCHHA NIEPCOHANBHBIX JAHHBIX COCTABIACT CEMBAECAT IIATH JIET.

HacTtosmee cornamrenue naHo MHoii (marta) U JeWcTByeT OeccpodHO.

51 moaTBEpXKIAIO, YTO MHE H3BECTHO O IIpaBe 0TO3BaTh CBOE COrjlacHe I10CpeICTBOM
COCTaBJIEHHsI COOTBETCTBYIOIIEr0 MUCEMEHHOIO JOKYMEHTa, KOTOPHIH MOXKeT OBITh HanpaBJeH
'MHO¥ B aipec OmepaTopa o MoYTe 3aKa3HBIM IIHCBMOM C YBEJOMIICHHEM O BPYUYCHUH, JIM0O MO
pacmucky npeacrasurento Oneparopa.

06 OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH MPEIACTABICHHBIX CBEACHUN NPCIyIPEiKICHA.

TToaTBepIKaar0, 4To 03HaKoMIIeHa ¢ [To10XKEeHHEM O 3alMTE IIEPCOHANIBHbIX JAHHBIX U
nonoxkeHuaMH PegepansHoro 3akoHa ot 27.07.06  «O nepcoranbHbIX JaHHBIX» Nel52-D3,
npaBa H 0043aHHOCTH B 00J1aCTH 3alIUThI IEPCOHAIBHEIX JaHHBIX MHE Pa3bsCHEHBL.

IMoamnuce: Jara zanonxeHus



